
 

 

s]mXphnZym-̀ ymkUb-d-IvS-dpsS Imcym-ebw                                                                          
(hn.-F-̈ v.-F-kv.C hn`m-Kw) 

luknwKvt_mÀUv _nÂUnwKv 
im´n \KÀ, Xncp-h-\-́ -]cpw þ695001 

t^m¬- 0471-2325323 

e-mail:vhsefin.pension@gmail.com 
 

  \¼À. F/2884/2021 XobXn : 23/07/2021 

]cn]{Xw-þ04/2021/vhsefin 

 

         hnjbw:þs]mXphnZym`ymk hIp v̧(shmt¡jWÂ lbÀsk¡âdn hn`mKw) 

                    (01/-07/-2019 XobXn¡v tijw tkh\¯nÂ \n¶pw hncan¡pIbpw AG  
                    bnÂ \n¶pw {]o dnsshkvUv kvsIbnenÂ s]³j³ AwKoIcn¨v  
                    e`n¡pIbpw sNbvX Poh\¡mcpsS)  s]³j³ {]nkw aptJ\   
                    ]cnjvIcn¡p¶Xn\pÅ \S]Sn{Ia§Äþkw_Ôn¨v 
 
          kqN\:þ1. 12/02/2021 XobXnbnse kÀ¡mÀ D¯chv (A¨Sn) \¼À:30/2021/[\ 
                   2. 23/02/2021 XobXnbnse kÀ¡mÀ D¯chv(A¨Sn) \¼À;35/2021/[\. 
                   3. 19/03/20221 XobXnbnse [\Imcy(s]³j³ _n) hIp¸nsâ   
                      27/2021/[\ \¼À ]cn]{Xw. 
 

           01/-07/-2019 XobXn¡v tijw tkh\¯nÂ \n¶pw hncan¡pIbpw AG bnÂ 
\n¶pw {]o dnsshkvUv kvsIbnenÂ s]³j³ AwKoIcn¨v e`n¡pIbpw sNbvX 
Poh\¡mcpsS  s]³j³ ]cnjvIcn¡p¶Xn\v kzoIcnt¡−  \S]Sn {Ia§Ä NphsS 
hnhcn¡p¶p. hncan¨ Poh\¡mÀ {]nkw aptJ\tbm t\cnt«m H¶pw 
kaÀ¸nt¡−XnÃ. 

  

I. kvIqÄ Xe¯nÂ {]n³kn¸mfpw ¢mÀ¡pw kzoIcnt¡− \S]Sn{Ia§Ä 

           hncan¨ Poh\¡mcsâ/Poh\¡mcnbpsS tkh\]pkvXIhpw aäv Hm^okv  
tcJIfpw ]cntim[n¨v {]nk¯nÂ A]v temUv sN¿phm\pÅ s{]t^mÀa ]qÀ®ambn 
]qcn¸n¨v c−p ]IÀ¸pw(Hsc®w {]n³kn¸mÄ H¸v NmÀ¯nbXv) tkh\]pkvXIw 
BapJ I¯v klnXw _Ôs¸« shmt¡jWÂ lbÀsk¡âdn taJem AknÌâv 

UbdIvSÀ¡v kaÀ¸nt¡−XmWv.   Event / Non-Event kw_-Ôn¨ hnh-c-§Ä BapJ 

I¯nÂ DÄs -̧Sp-t¯-−Xpw Event IÄ hnh-cn-¡p¶ tcJ-I-fpsS ]IÀ¸p-IÄ tkh-\- 
]p-kvX-I-t¯m-sSm¸w DÅ-S¡w sNt¿-−-XpamWv. 

II. taJem Imcymeb¯nÂ kzoIcnt¡− \S]SnIÄ  

               a)¢mÀ¡v/slUv¢mÀ¡v/ Pq\nbÀ kq{]−v 

i. kvIqfnÂ \n¶v kaÀ¸n¨ s{]t^mÀa tkh\]pkvXIhpambn H¯v 
t\m¡n ]cntim[n¨v tcJs¸Sp¯epIÄ icnbmsW¶v Dd v̧ hcp¯nb 
tijw s{]t^mÀabnÂ AknÌâv UbdIvSdpsS H v̧, koÂ, Hm^okv 
koÂ F¶nh NmÀ¯n kvIm³ sNbvXv ]n.Un.F v̂ t^mÀamänÂ 
I¼yq«dnÂ kq£n¡pI. 

 



 

  b)slUv ¢mÀ¡v/ Pq\nbÀ kq{]−v: 
 

i. Un¸mÀ«vsaâv bqkÀ sF.Un ]mkvthÀUv F¶nh D]tbmKn¨v {]nkw 
t]mÀ«enÂ temKn³ sN¿pI. (CXphsc temKn³ e`n¨n«nsÃ¦nÂ {]nkw  
t]mÀ«enÂ Un¸mÀ«vsaâv bqkÀ Bbn ASnb´ncambn cPnÌÀ 
sNt¿−XmWv) 

ii.  temKn³ t]PnÂ /Umjv t_mÀUnÂ ImWp¶ Revision/Event/ Non-

Event     F¶ _«WnÂ ¢n¡v sN¿pI.  

iii. AXn\ptijw CSXphiw ImWp¶ sa\phnse Event/ Non Event/Revision 

F¶Xv ¢n¡v sN¿pI. 

iv. s]³j³ t]saâv HmÀUÀ \¼À, P\\ XobXn F¶nh \ÂIn skÀ¨v 
sN¿pIbpw Sn t]PnÂ e`yaÃm¯ hnhc§Ä \ÂIn A]vtUäv 
sNt¿−XpamWv. (t]mÀ«enÂ NphsS ]dbp¶ hnhc§Ä e`yasÃ¦nÂ 
hnhc§Ä \ÂIn A]vtUäv sNt¿−XmWv.)DZmlcWw NphsS 
\ÂIp¶p. 

1. Mobile No                                           : 

2. PEN                                                       : 

3. Department                                        :Education(Vocational Higher Secondary) 

4. Designation                                        : 

5. Name of PSA (Letters only)           : Jeevan Babu K IAS 

6. Department of PSA                           :Education(General) 

7. Designation of PSA                           :Director of General Education. 

8. Nature of Pension                             :Ordinary/Service/Exgratia etc. 

9. Class of Pension                                 : Superannuation/Voluntary etc. 

10. Pension from date                             : (hncan¡Â XnbXnbpsS ASp¯ Znhkw) 

11. Pension Approved date                   : default(H¶pw sNt¿− BhiyanÃ) 

 

v. Update sNbvXXn\ptijw Sn t]Pnsâ Gähpw NphsS Event Non-Event 

Revision  F¶nh ImWp¶XmWv. CXnÂ Event /Non-Event GsX¦nepw  H¶pw 

Revision  Dw skeIvSv sNt¿−Xpw XpSÀ \S]SnIÄ kzoIcnt¡−XpamWv. 

vi. Event/Non-Event: 

           Event/Non-Event ChbnÂ GXmWv _m[Iw F¶Xv A\pkcn¨v skeIvSv 
sN¿pI. sskänÂ ImWn¨ncn¡p¶ hnhc§Ä icnbmsW¶v Dd¸v 
hcp¯pIbpw _Ôs¸« tcJIfpsS ]IÀ¸pIÄ A]v temUv sN¿pIbpw 

sN¿pI. \nehnÂ X¿mdm¡n kq£n¨ncn¡p¶ s{]mt^mÀabmWv Non-Event 

tIkpIfnÂ A]vtUäv sNt¿−Xv. Event tIkpIfnÂ s]³j³ 
s{]mt¸mkÂ kaÀ¸n¨Xn\p tijw D−mbXpw s]³js\bpw 
B\pIqey§sfbpw _m[n¡p¶Xpamb Imcy§Ä ImWn¡p¶ tcJIÄ 
kvIm³ sNbvXv ]n.Un.F v̂ t^mÀamänÂ Hä tUmIypsaâmbn A]vtemUv 
sNt¿−XmWv. 

 

(choose file skeIvSv sN¿pI. ^bÂ skeIvSv sNbvXXn\ptijw UPLOAD 

¢n¡v sN¿pI.) 
 



 

vii. s]³j³ dnhnj\p th−n 

� Revision select sN¿pI, AXn\v tijw hcp¶ kv{Io\nÂ hnhc§Ä 
]cntim[n¡pI. 

� Additional Service /LWA : amä§Ä hcpt¯−Xps−¦nÂ am{Xw 

� Revised Scale of Pay  -  select sN¿pI. 

�    Any change in judicial proceedings from previous:  Yes/No 

�    Whether Service  Satisfactory :Yes/No 

       Ch tcJs¸Sp¯n SAVE sN¿pI. 

� Address Â amä§Ä hcpt¯−Xmbn«ps−¦nÂ am{Xw amä§Ä hcp¯n 

UPDATE sN¿pI. 

� Ahkm\s¯ ]¯v amks¯ i¼f hnhc§Ä tcJs¸Sp¯pI. 

� Commutation details ]cntim[n¨v Dd¸phcp¯pI. 

� Revision to be effected tImf§Ä ]qcn¸n¡pI. tkhv sN¿pI. 

� Any outstanding liability : Yes/No skeIvSv sN¿pI. 

� Pay Regulation from 01-07-2014 to 01.07.2019 add  _«¬skeIvSv sNbvXv 
NphsS ]dbp¶ hnhc§Ä tcJs¸Sp¯pI. 

 

XobXn Nature of Event 

(Pay 

Revision/Increment/Grade 

Promotion etc) 

Change in Basic 

Pay 

Scale of pay 

    
    

 Hmtcm change Dw {]tXyIw {]tXyIw tcJs¸Sp¯n save sN¿pI. 
 

� Pay Regulation from 01-07-2019 till Retirement:   Add _«¬ ¢n¡v sN¿pI. 
XobXn Nature of Event 

(Pay 

Revision/Increment/Grade 

Promotion etc) 

Change in Basic 

Pay 

Scale of pay 

    
    
 

F¶o hnhc§Ä tcJs¸Sp¯n save sN¿pI. Hmtcm change Dw {]tXyIw 

{]tXyIw tcJs¸Sp¯n save sNt¿−XmWv. 

� CXn\v tijw                         _«¬ ¢n¡v sN¿pI. 

� CXn\v tijw hcp¶ kv{Io\nÂ upload documents F¶XnÂ ‘choose file’ 

¢n¡v sNbvXv Iw¼yq«dnÂ ]n.Un.F v̂ Bbn save sNbvXv sh¨ncn¡p¶ 

s{]mt^mÀa skeIvSv sNbvXv                             button ¢n¡v sN¿pI. 

� AXn\p tijw                               ¢n¡v sN¿pI. 

� Ct¸mÄ download Bbn hcp¶ ^bÂ {]nâv FSp¯v ]cntim[n¡pIbpw 
tcJs¸Sp¯epIÄ icnbmsW¶v Dd v̧ hcp¯pIbpw sN¿pI. 

proceed 

Upload 

View Draft Report 



� AXn\v tijw whether the details entered for Revision are correct: Yes/No 

Select  sN¿pI. 

�   Declaration      tick sN¿pI. 

� 11mw i¼f ]cnjvIcW hnhc§Ä tkh\ ]pkvXI¯nÂ 
tcJs¸Sp¯epIÄ hcp¯nbXnsâ hnhc§Ä (t]Pv \¼À, tkh\ 
]pkvXI hmeyw \¼À F¶nh) tcJs¸Sp¯pI.   

� Remarks tImf¯nÂ dnhnj³ kw_Ôn¨ iq]mÀi tcJs¸Sp¯pI. 

� Sent to skeIvSv sNbvXv Receiving Authority, _Ôs¸« hIp v̧, officer F¶nh 
skeIvSv sN¿pI. 

� e-sign skeIvSv sNbvXv e`n¡p¶ OTP D]tbmKn¨v Receiving Authority ¡v 
Ab¡pI. 

              c)taJe AknÌâv UbdIvSÀ (Receiving Authority)  

i. bqkÀ sFUn, ]mkvthÀUv D]tbmKn¨v {]nkw t]mÀ«enÂ temKn³ 
sN¿pI. 

ii. temKn³ t]PnÂ/ Umjv t_mÀUnÂ ImWp¶ Revision / Event/Non-Event 

F¶ _«WnÂ ¢n¡v sN¿pI. 

iii. AXn\v tijw CSXphiw ImWp¶ sa\phnse Inbox  F¶Xv ¢n¡v sN¿pI. 

iv. Inbox Â  e`yamb application ¢n¡v sNbvXv Sn tcJs¸Sp¯epIÄ 
tkh\]pkvXIhpambn ]cntim[n¨v icnbmsW¶v Dd v̧ hcpt¯−XmWv. 

v. GsX¦nepw tcJs¸Sp¯epIfnÂ Xncp¯epIÄ BhiyamsW¦nÂ 

Receiving Authority bv¡v Xs¶ amä§Ä hcp¯mhp¶XmWv. 

      amä§Ä hcp¯nbn«ps−¦nÂ Bbh save sNt¿−XmWv. 

vi. Sn ^bÂ Department User \v XncnsI Ab¡p¶ ]£w hyàamb ImcWw 
dnamÀIvknÂ tcJs¸Spt¯−XmWv. 

vii. FÃm tcJs¸Sp¯epIfpw icnbmsW¦nÂ NphsS ImWp¶      _«¬ 

¢n¡v sNbvXv View Draft Report skeIvSv sNt¿−XmWv. 

viii. Ct¸mÄ  Download Bbn h¶ ^bÂ ]cntim[n¨v  icnbmsW¶v Dd v̧ 

hcp¯nb tijw Whether the details entered for Revision are correct: Yes/No 

skeIvSv sN¿pI. 

ix. Declaration         tick sN¿pI. 

x. 11þmw i¼f ]cnjvIcW hnhc§Ä tkh\]pkvXI¯nÂ 
tcJs¸Sp¯epIÄ hcp¯nbXnsâ hnhc§Ä (t]Pv \¼À tkh\ 
]pkvXI hmeyw \¼À F¶nh) tcJs¸Sp¯pI. 

xi. dnamÀIvkv tImf¯nÂ s]³j³ dnhnj³ A\phZn¡p¶Xv kw_Ôn¨ 
iq]mÀi tcJs¸Sp¯pI. 

xii. Sent to : Pension Sanctioning Authority skeIvSv sN¿pI. 

xiii. Department  -  Education (General ) skeIvSv sN¿pI. 

xiv. PSA  -  Jeevan Babu.K.IAS  skeIvSv sN¿pI. 

xv. e-sign sNbvXv e`n¡p¶ OTP D]tbmKn¨v Ab¡pI. 

          s]³j³ dnhnj\p th−n efile PSA ¡v kaÀ¸n¨v IgnªmÂ  BapJ 
I¯v DÄs¸sS bmsXmcphn[ tcJIfpw UbdIvStdänte¡v Abt¡−XnÃ. 

kvIqfnÂ \n¶pw hncan¨ Poh\¡mcsâ s]³j³ dnhnj³ efile PSA ¡v 

kaÀ¸n¨ tijw tkh\]pkvXIhpw {]nk¯nÂ  \n¶pw generate sN¿p¶ 

Porceed 



dnt¸mÀ«nsâ ]IÀ¸pw klnXw  _Ôs¸« kvIqÄ {]n³kn¸mfn\v XncnsI 
Abt¡−XmWv. 
 

III. taJem Imcymeb§fnÂ \n¶pw hncan¨ Poh\¡mcpsS s]³j³ dnhnj³                        
                                 \S]Sn{Ia§Ä 

        s]mXphnZym`ymk hIp v̧ (shmt¡jWÂ lbÀsk¡âdn hn`mKw) 
taJem Imcymeb¯nÂ \n¶pw 01/-07/-2019 XobXn¡v tijw tkh\¯nÂ \n¶pw 

hncan¡pIbpw AG bnÂ \n¶pw {]o dnsshkvUv kvsIbnenÂ s]³j³ 
AwKoIcn¨v e`n¡pIbpw sNbvX Poh\¡mcpsS s]³j³ dnsshkv 
sN¿p¶Xn\mbn \nÝnX s{]mt^mÀa  sk£³ ¢mÀ¡v X¿mdmt¡−Xpw 
slUv¢mÀ¡v/ Pq\nbÀ kq{]−v F¶nhcpsS ]cntim[\bv¡v tijw taJe 
AknÌâv UbdIvSÀ ]cntim[n¨v H v̧ NmÀ¯n HutZymKnI  koÂ 
]Xn¸nt¡−Xpw kvIm³ sNbvXv ]n.Un.F v̂ t^mÀamänÂ I¼yq«dnÂ tkhv 

sNt¿−XpamWv. XpSÀ \S]SnIÄ kzoIcnt¡−Xv Department User Bb 

slUv¢mÀ¡v/ Pq\nbÀ kq{]−pw Receiving Authority Bb taJem AknÌâv 
UbdIvSdpamWv. Sn ]cn]{X¯nse ap³ JWvUnIIfnÂ {]Xn¸mZn¨ncn¡p¶ 
\S]Sn{Ia§Ä ]qÀ¯nbm¡n s]³j³ A[nImcnbmb s]mXphnZym`ymk 
UbdIvSÀ¡v kaÀ¸nt¡−XmWv 
 

IV. UbdIvStdänÂ \n¶pw hncan¨ Poh\¡mcpsS s]³j³ dnhnj³ 
\S]Sn{Iaw 

           s]mXphnZym`ymk hIp v̧ (shmt¡jWÂ lbÀsk¡âdn hn`mKw) 
UbdIvStdänÂ \n¶pw 01/-07/-2019 XobXn¡v tijw tkh\¯nÂ \n¶pw 

hncan¡pIbpw AG bnÂ \n¶pw {]o dnsshkvUv kvsIbnenÂ s]³j³ 
AwKoIcn¨v e`n¡pIbpw sNbvX Poh\¡mcpsS s]³j³ dnsshkv 
sN¿p¶Xn\mbn \nÝnX s{]mt^mÀa sk£³ ¢mÀ¡v X¿mdmt¡−Xpw 
ko\nbÀ kq{]−nsâ ]cntim[\bv¡v tijw ko\nbÀ AUvan\nkvt{Säohv 
Hm^okÀ ]cntim[n¨v H v̧ NmÀ¯n HutZymKnI koÂ ]Xn¸nt¡−Xpw 
kvIm³ sNbvXv ]n.Un.F v̂ t^mÀamänÂ I¼yq«dnÂ tkhv sNt¿−XpamWv. 

XpSÀ \S]SnIÄ kzoIcnt¡−Xv Department User Bb ko\nbÀ kq{]−pw 

Receiving Authority Bb ko\nbÀ AUvan\nkvt{Säohv Hm^okdpamWv. Sn 
]cn]{X¯nse ap³ JWvUnIIfnÂ {]Xn¸mZn¨ncn¡p¶ \S]Sn{Ia§Ä 
]qÀ¯nbm¡n s]³j³ A[nImcnbmb s]mXphnZym`ymk UbdIvSÀ¡v 
kaÀ¸nt¡−XmWv. 

    s]mXphnZym`ymk UbdIvSdpsS Inbox Â e`n¡p¶ s]³j³ 

At]-£-IÄ, Pension Revision At]-£-IÄ, Event/ Non Event F¶nh 

bYmkabw Accountant General \v kaÀ¸n¡p¶Xn\pÅ \S]SnIÄ  
FÌm»njvsaâv hn`mKw ko\nbÀ kq{]−v kzoIcnt¡−XmWv. 

 
                                       
                                                                   taml³ IpamÀ.F³, 

                                                       ^n\m³kv Hm^okÀ& 
                                                                t\mUÂ Hm^okÀ({]nkw) 

                                                      s]mXp-hn-Z-ym-̀ -ymk hIp v̧                            
                                                   (shm-t¡-j-WÂ lbÀ sk¡âdn hn`m-Kw) 

 



  

 

]IÀ v̧:þ 

1. FÃm shmt¡jWÂ lbÀsk¡âdn (kÀ¡mÀ/FbvUUv) kvIqÄ  
                       {]n³kn¸mÄamÀ¡pw. 

2. FÃm shmt¡jWÂ lbÀsk¡âdn taJe AknÌâv 
UbdIvSÀamÀ¡pw. 

3. ko\nbÀ AUvan\nkvt{Säohv Hm^okÀ, shmt¡jWÂ 
lbÀsk¡âdn hn`mKw. 

4. ko\nbÀ kq{]−v shmt¡jWÂ lbÀsk¡âdn FÌm_njvsaâv 
hn`mKw. 

5. s]mXphnZym`ymk hIp v̧ UbdIvStdänse (shmt¡jWÂ 
lbÀsk¡âdn hn`mKw) FÃm Poh\¡mÀ¡pw. 

6. s]mXphnZym`ymk UbdIvSÀ (kn.F apJm´ncw). 
7. shmt¡jWÂ lbÀsk¡âdn sh_vsskäv. 
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